
 

 

 
 
 
 
 
 
 
 
Purpose: Community foundations have an obligation to model high standards of                      

accountability to donors, government agencies and the public. The Board of 
Directors is responsible to ensure: that  

 

 By-laws are current, that  

 gGovernance practices are consistent with the By-laws, that  

 aAdequate insurance provisions are in place to protect the organization 
and Board from potential liabilities, that  

 rResources are sufficient to minimize risk to employees and volunteers, 
that there is  

 cCompliance with statutory and regulatory requirements, that  

 pPolicies are respected in actual practice; and that  

 aAdequate contingency plans are in place against reasonably anticipated 
crises.   

 
 
Policy Statement:      
 
The By-laws will be reviewed at least every five years. An ad-hocThe Governance 
committee of the Board will be formed to review the By-laws, revise as necessary, and 
make recommendations to the Board for approval. During the yearly strategic planning 
process, compliance with governance and consistency of practice with the By-laws will be 
reviewed with the Board. 
 
The TreasurerThe Executive Committee will annually review the level and type of 
insurance carried by the Foundation, and make recommendations to the Board whether 
adequate insurance provisions are in place to protect the organization and the Board from 
potential liabilities. This annual review will be reported to the Board at the September 
meeting. 
 
The Executive Director is responsible for ensuring that the corporate records are 
maintained and filed securely. This includes: all charter documents including incorporation 
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and Canada Revenue Agency correspondence regarding charitable status and registration 
number; By-laws; list of directors and officers; minutes of Board and Annual meetings; 
copies of financial statements, banking documents, T3010 CRA document, and duplicate 
copies of charitable tax receipts. 
 
The Executive Director will ensure that computer electronic records and other electronic 
data are kept safe from harm, are appropriately backed up, and yet are easily retrievable. 
 
The Secretary Executive Director will ensure that all documents related to statutory and 
regulatory requirements are filed with the appropriate department, in a timely fashion. The 
Secretary will maintain an annual work plan indicating deadline(s) for filing necessary 
documents. 
 
A policy manual will be maintained. Regular scheduled review shall be coordinated by the 
Governance Committee, and the assigned committees shall recommend revision if 
required, as well as reporting to the Board on policy compliance. 
 
 
Responsibility: Review, and revision of this policy if required, with subsequent 

recommendation to the Board for approval, shall be the purview of the 
Governance Committee. 

 

 

 

 

 
 

 

 

 

 

 

 

     


